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Hudng dan st dung Email véi giao dién mdi trén trinh duyét
web

Trén trinh duyét truy cdp vao trang web : https://outlook.office.com/owa/?realm=neu.edu.vn

lab mai X

C () | D https://outlook.office.com/owa/?realm=neu.edu.vn

Hodc truy cdp vao trang chl http://www.neu.edu.vn rdi vao muc Dich vy, vao Hop thu, cach lam
nhu trong hinh :

/P

<] @ TruongPaiHocKinhTé X 4

(:_) ‘ neu.eduvn

THONG TIN NOI BO SITEMAP EMAIL

L i N NIVERSITY
1.Trén trinh duyét truy cap  Tan|

vao trang web
http://www.neu.edu.vn

E  NGHIEN CU'U KHOA HOC  THYEN SINH  DICH VU

» Tuyén sinh chufng trinh Thac si E-Office » THC
» Hgp thu

\ £ Thur

1. Click vao Email
hoac
2.Tr6 chudt tédi muc Dich vy 8 Quén Iy d3

inh Vién

CSDL dign tlr

3.Click vao Hép thu

Web ci NEU
Tra clru van bang

ie. Irung tam BTTT, CLC va PC



https://outlook.office.com/owa/?realm=neu.edu.vn
http://www.neu.edu.vn/

e Dién tén tai khoan, vd tai khoan cla Dang Quéc Hung cé tén dang nhap la
hungdgl9@neu.edu.vn, mat khau 1a ****** Cach nhap nhu sau :

. TRUGONG DAI HOC KINH TE QUOC DAN
NATIONAL ECONOMICS UNIVERSITY
KET NOI TRI THUC - v(me BUOC TUONG LAl

1. Dién tén dang nhap

Sign in with your organizational account

hungdq19@neu.edu.vn

A/

2. B4m Dang nhap/Sign in

Sign in

I
| sonio |

Change Password



mailto:hungdq19@neu.edu.vn

e Bam vao biéu miii tén > trén man hinh dé tiép tuc

Bam vao dau >
dé tiép tuc

Hi

Welcome to Outlook,

[ I N N ]




e Chon ngdn ngi* muén hién thi

< First, we need to set up a féw things
Language English (United States) ‘ / -
svenska (Finland) / =
Time zone svenska (Sverige)
| Tiéng Viét (viet Nam) i’ |
Tirkge (Turkiye)
Tarkmen dili (TGrkmenistan)
Valencia (Espanya) .
EAA o (ERAGED)
benapyckan (benapyce)
Gharapckn (Bnarapwa) ol




e Chon mui gi& mudn st dung, & day chon mui gi&r UTC +07:00 Bangkok, Hanoi, Jakarta r6i bAm >
dé tiép tuc.

< Trudctién, ching ta can thiét lap vai tha
Ngonngy | Tiéng Vie\bqaét Narm) -
MU gid (UTC+07:00) B'a:gkﬂk, Hanoi, Jakarta -

AU U7 D) BT IdU O T - ALY 5K
(UTC+07:00) Novosibirsk
(UTC+07:00) Tomsk

\ (UTC+06:30) Yangan (Rangaon)

{UTC+07:00) Howd "

(UTC+07:00} Krasnovarsk .
(UTC+08:00) Beijing, Chongging, Hong

Kong, Urumai
1T £ N8O Irkyrtsle T




Chon ch( d@ giao dién réi bAm > dé tiép tuc. NEu khdng chon gi thi s& si dung chd d@ méc dinh.

Chon 1 chd dé ban
mudn roi bAm > Dé

Tao dau an cla ban ti€p tuc.

Vdi hon 50 chd d& va thy chon hién thi
dé lua chon - hay chon giao dién ma ban mudn

TITIIITFIE
ZEEEL"DN
CRET TR
B EEEEEEE

LI N N ]




e Nhap chit ky muén st dung & cudi mdi thu réi bam > D& tiép tuc. NEu khéng muén st dung chir
ky c6 thé xdéa chit ky méac dinh “Chirc danh, céng ty” di réi bam > DE tiép tuc
Néu kh6ng muén Thay déi chir k\'/ cla
; v ban r6i bam > dé tiép
sw qUng chir ky co o h k § o, f ;
thé x6a ndi dung nem cnu Ky cua ban tuc
c6 san va dé tréng T —
B I A~ = = = [k FontSizes -
Chirc danh
< Céng ty]




Né&u khéng muén st dung chit ky cé thé xéa chit ky mac dinh “Chirc danh, cong ty” di réi bAm >

Dé tiép tuc

Thém chif ky cta ban

Ky béng chit ky thy chinh & cudi thu cia ban.

= [ FontSizes -
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Ch& cho qua trinh cai dat [an dau hoan tat.

Sap hoan tat

Chi dang thiét I3p vai thd. S& khdng mét nhiéu thdi gian.

11



DE glri thu, bAm vao @ M&i & phia dudi chit Outlook.

i Office 365 | Outlook SIHITE

bam vao day dé tao

Tim kiém Thu va Maoi ngudi ,O @ Mai

A Thu muc Uu tién Khac Loc v
Hép thu dén 1 Tiép theo: Khong cé su kién nao trong Ifl Lich cong tac
SICS e Quéc Hung
Khac Chao chao Tur 10:34 54

chafosalsfuafa“sdasd
A Nhom % wei

Tudn trudc

5‘ E Son Trinh Thanh (ISC FIS-HN)
Cac nhom cung cdp cho maoi s MNam 27/04
ngudi khong gian chia se cho (Khéng cd tin nhdn van ban)
email, tai lidu va lap lich bigu
sur kigm.
=» Kham pha
+ Tao

12



Dién dia chi email cha ngwdi muén glri tdi cung ndi dung email réi bam Gri.

BGh U Dinhkém B e |
Bén @ Dang Q. Hung X% fec
Cc

Xin chao \

Xin chao !|

Dién email ngudi nhan,

cha dé email, ndi dung
email va bam gtri

il
@
ey
%
|M><

4

G 8o 0 o © B A v G

13



e D& doc thu, bam tryc tiép vao tirng thu dé doc, nhung thu chwa dwoc doc s& cé phan ndi dung
dugc in ddm va cé phan vién bén tay trai | mau xanh

Office 365 Outlook

Tim ki€m Thu va Moi nguai O @ Mai| v

A Thu muc Uu tién Khac Loc v
Hép thu dén 2 Tiép theo: Khéng cd su kign nao trong |f| Lich cong tac
Muc da G Dang Q. Hung i P -
k. hac ¢ Xin chao 11:13 SA

Xingchao !

A Nhom % mei

go4

Cac nhém cung cap cho/moi
ngudi khéing gian chia £é ch
email, tai ligu va lap li bié

Hdm qua

Quéc Hung
Chao chao T 10:34 54
chafoaalsfuafa“sdasd

sur kién. Tudn trudc
3 . . .
Kham pha Son Trinh Thanh (1SS _FIS<HMN)
+ Tao ces Mam 27,04
(Khéng co tin nhan van ban)

1.Nhitng thu chua duogc
doc s& cé phan ndi dung
dugc in dam va cé phan
vién bén tay trdi | mau
xanh

2.Nhitng thu da duoc
doc thi toan bo noi

dung sé c6 cung mot
mau den

= B s o

14



. Cai d&t mot s6 tinh nang co ban cta hom thu

2.1.  Hudng dan Forward Mail sang mot dia chi khac
e Trong hom thu, click vao biéu tugng banh ring nhu hinh dudi :

& Pootel e stel| @2 Thy - 365suc@stneveds X ‘ o =

X
&« c 0 | @ Microsoft Corporation [US] \ https://outlook.office.com/owa/ w a v % 0 - ﬂ 0 i
iil Ungdung D Cictabmdidong <» DAG- Exchange Serve % Lab-Server2012 4 Lab NetworkSystem = [LabO07] Xaydyng m= TN Exchange Server Dep  # Video hoc System Ce &b 4Sharewn - Giao.trin »
. v s ohn ]
Office 365 | Outlook . ? -
Tim kiém Thu va Moi ngudi SO @ Mai| v % Hoan tac
® Thu muc Hop thu dén Loc v
~ Yéu thich Tiép theo: Khéng cé sw kién nao trong [ Lich céng tac
Hép thu dén 286 Microsoft Outlook [
Muc &3 Gfi Migration batch Ban giam hieu has complete 6:44 5A

e Click vao muc Thu thudc Thiét dat (rng dung cla ban, thuc hién nhu hinh dudi :

365 service i

Tra Igi ty dong
Tao thir tra lai tu dong (Vang mat).

Thiét dat hién thi

Chon cach sap x&p Hop thu dén cda ban,

Thiét dat ngoai tuyén
Sir dung may tinh nay khi ban khéng k&t néi
mang.

Quan ly cac tich hdp
Két ndi Outlook vai cac img dung va dich vu
yéu thich cla ban.

Théng bao
Bat

Thiét gat iing dung ciia ban
Offigl 365

Thu

Lich

Moi ngudi

15



Click vao muc Chuyén ti€p trong phan Tai khoan, thyc hién nhu hinh dudi :

Office 365

® Tuy chon
LGi tat
» Chung
4 Thu

4 Xir ly tw dong
Tra |4i tw déng
Thu khéng quan trong
Hoan tac gii
Quy tic hop thu dénwi
Béo cdo thu rac
Panh dau la d3 doc
Ty chon thu
Xac nhan da doc
Thiét dat tra loi
Cac chinh sach luu gilr

4 Tai khoan
Chan hoac cho phép
Cac tai khodn dugc két
Chuyén tip
POP va IMAP

4 Tiry chon dinh kém
Tai khean luu trir

4 Bd cuc

Hai thoai

Chi ky email

Outlook

H Lu % Bo
Chuyén tiép

Bat dau chuyén tigp

®! Dimng chuyén tigp

Click vao B&t dau chuyén ti€p > Dién email mudn chuyén ti€p mail sang > Chon Gitr mot ban sao thu duoc chuyén tiép
> bam Lwu. Thyc hién nhu trong hinh dudi

Office 365

®Tuy chon
LGi tat
» Chung
« Thu

4 Xir Iy tw déng
Tra 1&i tu déng
Thu khéng quan trong
Hoan téc g
Quy tic hop thu dén vi
Bao céo thu rac
Panh dau la d3 doc
Tay chon thu
Xac nhan da doc
Thigt dat tra l&i
Cac chinh sach luu gil

+ Tai khoan
Chén hodc cho phép
Cac tai khoan dugc két
Chuyeén tiép
POP va IMAP

« Ty chon dinh kém
Tai khoan luu tri

« B cuc

Héi thoai

Chir ky email

Outlook

H L X Bd
Chuyén tiép

® B3t dau chuyén tiép
Chuyén tiép email cla toi dén:

guochungdang ptit@gmail.com

| Giir mét ban sao thu dugc chuyén ti€p

Dimg chuyén tiép

16



2.2.  Hudng dan thay ddi ngdn nglt hom thu
e Trong hom thu, click vao biéu tugng banh ring nhu hinh dudi :

P [ Thu - 365svc@stneuedu. X ‘ GEREND| -

X
&« c 0O | # Microsoft Corporation [US] | https://outlook.office.com/owa/ w a O ™00 ¢
i Ungdung D Céctabmdidong <> DAG- Exchange Serve % Lab-Server2012 % Lab NetworkSystem = . [Lab07] Xaydyng m: TN Exchange Server Dep’  #* Video hoc System Ce' db 4Sharewn - Giaotrin »
O'H:ICE 365 OUthDk xR = A 4 365 service (il
Tim ki€m Thu va Moi ngudi ,O @ Mai|v > Hoan tac
® Thu muc Hoép thu dén Loc ~
~ Yéu thich Tiép theo: Khéng cé su kién nao trong ™ Lich céng tac
Hop thu dén - 286 Microsoft Outlook [
Muc d3 Gifi Migraticn batch Ban giam hieu has complete 644 5A

e Click vao muc Thu thudc Thiét dat irng dung cla ban, thuc hién nhu hinh dudi :

365 service i

Tra l&hi tu déng
Tao thir tra loi tu déng (Vang mat).

Thiét dat hién thi
Chon cach sap x&p Hop thur dén cda ban.

Thiét dat ngoai tuyén
Sir dung may tinh nay khi ban khdng k&t ndi
mang.

Quan ly cac tich hgp
K&t ndi Outlook vai cac iing dung va dich vu
yéu thich ctia ban.

Thong bao
Bat
Thiét dit ing dung cla ban
Officg/ 365

Thu

Lich

Moi ngudi

17



Truy cap vao Tuy chon > Chung > Vling va mui gid. Thyc hién thay di ngén ngit réi bAm Luu

Office 365

©Tuy chon
LGi tat
4 Chung

Tai khoan cua ti
Thay ddi chi g8

Cac nhém phan phéi
Phim tat ban phim
Quén ly bé tro

Thiét bi di dong
Thiét dat ngoai tuyén
Thiét dat trg ndng
Phién ban rit gon
Ving va mui gia

Nhan tin van ban

« Thu
4 Xt ly tu dong

Tra l&i tu dong

Hoan tac gin

Quy tac hop thu dén vi

Béo cao thu rac
DPéanh dau la da doc

Tuv chon thu

Outlook

HLwu X BS

Thiét dat vung va mui gid

Chon ngdn ngl, dinh dang ngay gid va mii gid cla ban.

Ngén ngir ban chon sé xac dinh dinh dang ngay gid cho ngén ngir clia ban.
Ngon ngir

Tiéng Viét (Viét Nam -

| D3&i tén thu muc mac dinh dé tén khdp vai ngén nglr da néu

Dinh dang ngay (Vi du: Ngay 1 thang 9, 2017 duoc hién thi nhu sau)

01/09/2017 -
Pinh dang gio
1:01 SA - 1159 CH -

Mui gia hién tai

(UTC+07:00) Bangkok, Hanoi, Jakarta -

18




2.3.  Hudng dan thay doi chit ky
e Trong hom thu, click vao biéu tugng banh ring nhu hinh dudi :

E [ Thu - 365svc@stneuedu. X ‘ [Cuccliuno R X
&« c 0O | # Microsoft Corporation [US] | https://outlook.office.com/owa/ w a O ™00 ¢
i Ungdung D Céctabmdidong <> DAG- Exchange Serve % Lab-Server2012 % Lab NetworkSystem = . [Lab07] Xaydyng m: TN Exchange Server Dep’  #* Video hoc System Ce' db 4Sharewn - Giaotrin »

O'H:ICE 365 OUthDk xR = A 4 365 service (il
Tim ki€m Thu va Moi ngudi ,O @ Mai|v > Hoan tac
® Thu muc Hoép thu dén Loc ~
~ Yéu thich Tiép theo: Khéng cé su kién nao trong ™ Lich céng tac
Hop thu dén - 286 Microsoft Outlook [
Muc d3 Gifi Migraticn batch Ban giam hieu has complete 644 5A

e Click vao muc Thu thudc Thiét dat irng dung cla ban, thuc hién nhu hinh duwdi :

3635 service ﬁ

Tra Idi tu déng
Tao thur tra 15 tr déng (Vang mat).

Thiét dat hién thi

Chon cach sap x&p Hop thu dén cda ban.

Thiét dat ngoai tuyén
S&r dung may tinh nay khi ban khéng két ndi
mang.

Quan ly cac tich hgp
K&t ndi Outlook vai cac g dung va dich vu
yéu thich clia ban.

Théng bao
Bat

Thiét gét ung dung cla ban
Offigé 365

Thu

Lich

Moi ngudi

19



Truy cap vao Tuy chon > Thu > B8 cuc > Chit ky email. Thay d6i chit ky va bAm Luu dé két thuc.

Office 365

Outlook

© Tuy chon

Danh dau la d3 doc
Tuy chon thu

Xac nhan da doc
Thiét dat tra loi

Cac chinh sach luu gilr

4 Tai khoan

Chan hodc cho phép
Cac tai khoan duoc két
Chuyén tiép

POP va IMAP

4 Tuy chon dinh kém

Tuy chon tép dinh kém

Tai khoan luu triy

4 Bé cuc

Hoi thoai

Chir ky email

Hop thu dén Uu tién
Ban xem trudc két ndi
Pinh dang thu

Danh sach thu

Hanh déng nhanh

Ngén doc

H Luu X B

Cht ky email

+ Tudéng bao gdm chit ky cla ti trong cac thuy mdi ma toi soan

| Tu dong bao gdm chir ky clia téi trong thu ma toi

chuyén tiép hodc tra IGi

] B I U A A &

A

r— W

20




Hudng dan cai d&t Email trén cac thiét bj di dong

3.1. Hudng dan cai dat Email trén dién thoai Apple iPhone va céc thiét bi los

Trén man hinh dién thoai iPhone, bdm vao biéu twgng Setting/Cai dat

sesee \Victtel 7 @ 0} %D 4

>

Mail Settings

Phone Safari Messages Music

21



Tim dén Mail, Contact, Calendars réi bAm vao dé

eeeee Victtel = 14:12 @ Q@R 7% »4

Settings

iTunes & App Store

Mail, Contacts, Calendars

O

Notes

Remind Tim dén Mail, Contacts

Calendars r6i bAm vao dé

Phone
Messages
FaceTime

Maps

@ 20 C0¢C

Compass

Safari

22



Tiép theo, bam vao Add Account

eeeee Victtel = 14:13 @ @R 7% 4
{ Settings Mail, Contacts, Calendars

ACCOUNTS

iCloud

iCloud Drive, Contacts and 8 more...

Exchange
Mail, Contacts, Calendars, Reminders, Notes

Add Account

Fetch New Data
E Bam vao Add Account dé }

Off

thém tai khoan mail mdi

MAIL

Preview 3 Lines
Show To/Cc Label
Swipe Options

Flag Style Color >

23



e Chon loai Account |a Exchange, bdm vao Exchange

ooooo Viettel = 14:13 @ @ X 7%+

{ Mail...  Add Account

L Chon loai Account la Exchange J

“»iCI?/ud

@5 Exchange

Google

YAHOO!
Aol.

B Outlook.com

Other

24



e Dién tén dang nhap va mat khau, vi du tai khoan ctia Pang Quéc Hung cé tén Email 1a
hungdgl9@neu.edu.vn va mat khau |3 ****** C3ch dién nhu sau :

eeeee \ictte| T 14:13 @ QR 8%+

Cancel Exchange Next

Email hungdq19@neuskdu.vn
Password eeveeceeee

Description hungdql2@neu.edu.vn

1.Dbién tén Email va Password/Mat khau
2.Sau d6 bam Next dé tiép tuc

ARS5TRPOP8H5AL807C5JPCBD1D8

qgwe T rtyuiop

asdf ghj kI

{& zZ X CV.bnm KX

123 & dau cach Nhap



mailto:hungdq19@neu.edu.vn

e B3t budc phai chon Mail, cac dich vu con lai nhu Contacts, Calendars, Reminders, Notes khong
bat budc phai chon. Mic dinh s& chon tat ca. Sau khi chon bam Save dé tiép tuc.

eeeee Victtel T 14:14 @ O 8% 14

Cancel Exchange Save

g Mail

’J Contacts
A

=4¢  Calendars
; Reminders

~ Notes

1.Chon Mail va cac dich vu khac.

2.Bam Save dé tiép tuc




Qua trinh cai d3t da hoan tat, BAm phim Home dé tr& lai man hinh chinh.

essee Victtel 7 14:16 @ @ R 10% [+

{ Settings Mail, Contacts, Calendars

ACCOUNTS

iCloud

iCloud Drive, Contacts and 8 more...

Exchange
Mail, Contacts, Calendars, Reminders, Notes

hungdq19@neu.edu.vn
Mail, Calendars ,\

Add Ac s
Cai dat hoan tat sé hién thi
nhu hinh
Fetch New Data Off
MAIL
Preview 3 Lines

Show To/Cc Label

Swipe Options

27



Bén ngoai man hinh chinh, bdm vao Ung dung Mail/Thw

eseee Victtel 14114 . @ © % 9% )4

1
M '_ C6 1 thu méi

i \N chua doc

Mail Settings

B&m vao (rng dung

Phone Safari Messages

28



Bam vao dé sir dung hom mail

eeeee \ictte| = 14:15 @ @ R 9% »4
Mailboxes Edit
@ All Inboxes
3 Exchange

3 hungdg19@neu.edu.vn

Lwa chon hom thd&r mudn hién thi

ACCOUNTS

Exchange

hungdq19@neu.edu.vn

Checking for Mail... D/

29



e Bam tryc tiép vao thu méi dé doc, thu mdi chwa doc ¢ biéu twgng ® & dau tén ngudi guri.

seeee Victtel| = 14:15 @ O R 10% 4
< Back Inbox Edit
® Dang Q. Hung Yesterday

Xin chao
Xin chao! \

Bam vao dé doc thu mai

Qudc Hung
Chao chao
chafoaaOsfua;fa''sdasd

Updated Just Now >
1 Unread D/




3.2.  Hudng dan sir dung eMail trén dién thoai str dung hé diéu hanh Android nhu

Samsung, LG, Sony, Oppo.
e Trén man hinh, bdm vao &ng dung Cai dit/Setting dé bat dau

.|||[| .|I|a

OB
Mél:;'mh Email
Z, =
Poéng ho ; Video
o

Thu vién Quét virys Sao luuva Khoéa ngay
phuc hoi

m- -0

Trinh quan ly Cai dat May tinh Trung tam
tép bao mat

Ctra hang Ung
dung

Tin nhan bién thoai

iy,

31



Tim dén Tai khoan & d6ng bd/Accounts rdi bam vao dé

.||||] .|||E4

Chung Am thanh

Khac
Tai khoén va bdo mét

@ An toan va bao mat

Hién thi

Bam vao day

© ocps
@ Tai khoan & dong bo

@ Sao luu & dat lai

Hé thang

@ Quan ly ing dung

@ Ung dung méc dinh

32



Bam vao Thém tai khodn

.|||[| .|||EI . "°

< Tai khoan & dong bo

Tu dong dong bo héa dit lidu 0|

Facebook

Messenger

f
-

€& Thém tai khoém\

Bam vao Thém tai khoan

33



Bam vao Loai tai khodn Microsoft Exchange Active Sync

.|||EI

< Thém tai khoan

Google

Tai khoan Microsoft Exchange
ActiveSync

Email

Bam vao day

Face

Ca nhan (IMAP)

Céa nhén (POP3)

Exchange

Messenger

Skype™

34



Dién tén dang nhap va mat khau, vi du tai khoan cla Dang Qudc Hung cé tén Email 13
hungdgl9@neu.edu.vn va mat khau |3 ****** C3ich dién nhu sau :

35


mailto:hungdq19@neu.edu.vn

< Thém tai khoan

Dién tén ddng nhap va mat khau

vao day

Nhap thong tin hop thu cla ban
hungdg19@neu.edu.vn

LI B I I B B B @

CAI DAT MAC PINH(CHUYEN DO1)

Déang nhap

Bam Dang nhap dé tiép tuc

Bam Hoan tat dé tiép tuc

36



< Cai dat tai khoan

| Biet danh

hungdq19

PONG BO

Tan suét

‘ Moi gio

Pong bo thu tir

Tuan trudce

Péng bo lién hé tur tai khoan nay

Dong bo lich sy kién cho tai khoan nay

Tai xudng tap tin dinh kém bang Wi-Fi

B4m Hoan tat dé tiép tuc

‘ Cham Kich hoat dé& thiét lap may chu thu.

v
| Hoan tat

e Bam Kich hoat dé hoan tat

37



©

May chi outlook.office365.com yéu cau ban cho phép kiém soét
tlr xa mét sd tinh ndng bao mat trén thiét bi Android clia ban.

Kich hoat (rng dung quan tri nay sé cho phép trng dung Email thure hién
cac thao tac dudi day:

X6a tat ca dir ligu
X6a dir liéu trén dién thoai ma khong can canh bao, bangeach
thiét 1ap lai dir liéu ban d&u. '

Dat quy tac mat khau
Kiém soat do dai va ky tu duoc phép trong méat khau khéa man
hinh va ma PIN.

Giam sat nhimg lan thir ma khéa man hinh

Theo dbi s8 [an nhap mat khau khéng chinh xac khi mé khéa
man hinh va khéa dién thoai hodc xéa tat ca dir liéu cla dién
thoai néu c6 qua nhiéu [an nhap mat khau khang chinh xac.

Khéa man hinh ‘
Kiém soat cachwa thoi diem khdéa man hinh.

DPat ma héa dung lugng luu trit

Yéu cau dir liéu ting dung dugc luu trir phai duge ma héa.
V6 higu héa may anh _ )

Ngan sirdung tat ca may anh cta thiét bj.

Bam Kich hoat dé hoan tat

Kich hoat -

Ngoai man hinh chinh b4m vao (rng dung Email dé sir dung
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.III[I ®

Thai tiét Keep
.Y

Bam vao Email dé sir dung

phuc héi

B~

Trinh quan ly Cai dat Trung tam
tep bao mat

Ctra hang ung
dung

iy,

Tin nhan bién thoai

e Cich st dung co ban nhu hinh




3.3.

< HOop thu dén | hungdg19@neu.edu.vn

Dang Q. Hung 04thg5
Xin chao
Xinchao !

Quodc Hung 03thg5
o Chao chao
chafoaaOsfua;fa"sda

Bam vao thuv dé doc
ndi dung

Bam vao dé

soan thu mai

“ Q Z &

Soan Tim kiém Tép tin dinh kém Lam mai

Hudng dan cai d&t Email trén dién thoai st dung hé diéu hanh Windows

Phone.
Trén man hinh chinh, vuét sang trai dé vao danh sach (rng dung
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Vuét sang trai dé
vao danh sach
rng dung

Calendar

alculator

A

NE

OneMNote

e Tim tdi Settings/Cai dat, chon Settings/Cai dat
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‘ Wall el
S "
*— Weather

Bam vao email + accounts dé cai dit email.

Chon Settings/Cai
dat
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AE

start+theme
ringtones+soundads

email+accounts
lock screen N
N

N\

notificatid aam vao dé cai it
' email

Wi-Fi

airplane mode
Bluetooth
cellular+SIM

NFC

Internet sharing

Bam vao Add an account
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SETTINGS

email+accounts

(#) add an account

Bam vao day dé thém mdi
1 account email mai

Chon loai Account la Exchange, b4m vao Exchange
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| II

ADD AN ACCOUNT

am Microsoft account

@8 txchange
@' Yahoo! Mai
E G I"___] fpta |~
Chon loai Account la Exchange
E | |:.__ |{__r L
W Twitter
1 Linkedin

B other account

¢ advanced setup

more
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Dién tén ding nhap va mat khau, vi du tai khoan cla Dang Quéc Hung ¢ tén Email |a

hungdql9@neu.edu.vn va mat khau [a ****** C3ch dién nhw sau :

Lllll

EXCHAMGE

hungdgl9@neu.edu.vn

Pién tai khodn email va mat khau.

T 5

o are Sau dé bam vao Sign in d€ ddng nhap

you re r!':j';: g < business Bx !I.-!'li_i" account

s ysed

rork admirustrator will be able to remotely delete

andg settings from your pl
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mailto:hungdq19@neu.edu.vn

Bam vao No dé tiép tuc

Lllll

Just checking...

Do vo

s0 want 1o use this account in the Store and

Bam vao no dé tiép tuc
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Quay lai man hinh chinh, trén man hinh xu3t hién &ng dung Outlook, bAm vao d6 dé sir dung
eMail

Calendar E

Calculator

Games

Bam vao biéu twong dé sl
dung

OneMNote

48



	I. Hướng dẫn sử dụng Email với giao diện mới trên trình duyệt web
	II. Cài đặt một số tính năng cơ bản của hòm thư
	2.1. Hướng dẫn Forward Mail sang một địa chỉ khác
	2.2. Hướng dẫn thay đổi ngôn ngữ hòm thư
	2.3. Hướng dẫn thay đổi chữ ký

	III. Hướng dẫn cài đặt Email trên các thiết bị di động
	3.1. Hướng dẫn cài đặt Email trên điện thoại Apple iPhone và các thiết bị Ios
	3.2. Hướng dẫn sử dụng eMail trên điện thoại sử dụng hệ điều hành Android như Samsung, LG, Sony, Oppo.
	3.3. Hướng dẫn cài đặt Email trên điện thoại sử dụng hệ điều hành Windows Phone.


